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1. AmC.tior) 'I).IC 

_ I _ _ _ ~ . _  _ _  
2 Asrpry AppllcaUon .No. 

,Department of Transportat ion,  Division of Highways 

--- Off ice  of Materials and Tests Gerald F ie lds  
15 Kennedy Drive 
Fores t  Park, Georgia 30050 

.a- --*:- -. s- 
T O I O N  REQUESTED AMEND 73-4 I 0  6/ 13/73; 73-434 6/28/73; 73-455 7/ 19/73; and 73-594 I /3/74. 

ESTABLISH DISPOSITI9N STANDARD; DISPOSE OF PRESENT ACCUMULATIONS; 
&$-- 

RECORD WILL CONTINUE TO ACCUMULATE. 
m e ?  r - P ~ - * a l F < ~ s € s € 3 - ~  

b Earliest . .  & Latest Dates of Series 9. Exact Series Title 

Highway Materials T e s t  F i l e  (Sealed Contract) __ 1965 - To Date - - ~  ___ --1- - -_I -1.1- I_-.- 
10. What is the function of the office in which this record series is created The Division of Highways is  responsible  
for  the  planning, loca t ion ,  design, construct ion and maintenance of a l l  roads and bridges finance 
by Federal-Aid, State-Aid or  Authori ty  funds. Only those county roads and c i t y  s t r e e t s  financed 
e n t i r e l y  through l o c a l  funding are designed, constructed and maintained without t h e  supervision 
or  pa r t i c ipa t ion  of t h e  Division; The 
Pre-Construction -- -- Section, which determines p ro jec t  loca t ion  through aerial photography and map- 
ping, designs the br idges and roads involved, and obta ins  the  right-of-way necessary; the Con- 
s t ruc t ion  Section_, &ich conducts t h e  tests of s o i l  and materials involved, oversees construct ior  
and assures  q u a l i t y  cont rp l ,  and supervises  the  seven District  Off ices  throughout the  state; the  
m r a t i o n s  Section, which i ssues  permits and enforces regula t ions  governing werweight and over- 
s i z e  vehicles ,  designs improvements i n  ,vehicular- and pedes t r ian  t r a f f i c  cont ro ls ,  e f f e c t s  t h e  re- 
loca t ion  of u t i l i t i e s  e x i s t i n g  on p ro jec t  right-of-ways, administeGs-State-Aid, and maintains the 
qua l i ty  of highways; the  Federal  Liason Section, which works t o  obta in  Federal Funds and expedite 
compliance with Federa l  Highway Administration requirements of Federal-Aid pro jec ts ;  and the  
ro l l roads  - -  Sect ion.  which coordinates,  administers and supervises  the  development, f inancing, 
implementation and operat ion of ex i s t ing  and proposed to l l roads .  

.I. This file contains the following documents (include form numbers and titles, if any, and file arang0elhentk 

ne Division of Highways i s  divided i n t o  f i v e  sect ions:  

--__ -- - __-___--I_*. _---- 

Documents r e l a t i n g  t o  ' the cons t ruc t ion  of pro jec ts  financed by Federal-Aid, State-Aid, and 
Bond Funds. 

See at tached l is t  f o r  documents included i n  the  series. 
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QUESTlONNAlRE 

13. Is this the Record Copy of the series? 

Piarr #in "I" In lhr prnprr (O IY l l ln .  II I n S W C I  In "YES." p b p y  exphln YES' NO 

[X 1 I ',l 

14. I s  there a duplication of this series in another office or agency? . ~, 5 ' i X 7  1 I 
.I 

' . .  
15. I s  lhe informatioii ,cnritaitwd in th is  srrics ever sirniinarized or published? Attach copy of sb.nrnary or publication. . [ x ]  1 1 .. ,. . 
16. -Does the series rotitain classified information requiring security handling? [ j 1x1 

- .  [ I :I ~: 1% I 17. Does the series initiate, ame.nd or lerniinate ~~ agency policies and prrxedures? .~ ~ 

18. Could the funcfion be performed if the tiles were lost or destroyed? 
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19. Is the series (or major portion of it) regu'arly .iiiciofilmed? I f  yes, why? 

20. Does the w o r d  series provide data as input to an EDP file? I ~ l  tx l  

21. Does the recard series contain tlocumcnt,ilioti produced as EDP printout? r 1 ' fxl 

[X' . [ '  j 
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22. Has the Fedeta1 Cnvernment is sued^ instr!rctioijs governing tetentionldispbsition of these files? 
.~ . .  < : '  '~ [ X I -  : ~. - .  .~~ . .  ~. . .  . .  

f ~~~~~ 

- . . .~ . .  . .  

- . ~ .  ~ . .  . .. - ~ -  - _  
. .  

23.- Wi l l  ~~~ ~ there tic ~a ~ tiec!tl .~ .lot t l . e x ~  ., vecuitl~. . .  1:O.. I5  yeafs . ,froni .. 

24. REQUIREMkNTS. . ~~ . The .. 'following .. ~ ~requifes - .~~~ . the r i les to ~~ be kept.. ~. ~ . - 20 '~  .~ .- :.:p-&: . 

now? If'yes,-what? . . ~ : ~ ~  ~. . -. .~ . 

. .. 
. .  . .~~ < .. 

. .  - . .  
. .  -.. .:.~..: L____i ~ _~_. ... ..I-, .~ , ~ .  . . . i  .~ 

. .  . .  -~ ~- . -  ... . - .. 
~.~ 

- . . .  - . .- . -  . .  . .  . . . .. 
. . .. - .. _.. 

. ~. . 
.~ 

*~ 
~. . ,  . . .  _. 

. ,  , .  - .. -~ ~~ 

,~ a. .i. 3 STATE b . ~  I ' x  J STATU1 E~ OF c. '  1,- . j AUDIT ' d .  [ .,] Fii~DU2AL- _e. I 3 ADMINISTRATIVE' f. [ I] HISTORICAL 

~ ~ Georgia- Code' '$notated~~Section^3-703 ~ 

<. . ' ~ VALUE ~ - .  . -~ 
.- - .  , . .  .~ ~ 

DECISION 
~ ... 

. LAW r , ~ . .  1, - ' r 'LlMlTATlON- ~ .~~ . -'PERIOD LAW 
. .  . 

-. (Cite Law;-Statute,: 6r other reason for the retention WUirement) . . . . . . . 
- . .action up& Sehled contracts shall be ~ brought~ - ' .x:- 

.- .. .~ . .~ 
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Githin. 20 years.'after El& right of action shall-have-accrued.: .. ~. 
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. ,- 25. AGENCY RECOMMENDATIONS: This agency kcommends that t ie file series be cut off at the end of each. ~ ' . :- : :T 

.., . ~ 

. ~ ~. thehi ~. ~ 

' ' -[x]'Ot'her Final.Acceptance'~Letter' . L- . . 
.~ 

~ ~. ~. ~~ .~ . . .  ~~ 

_ _  ~ ~. -~ , ~. 
-[ 1 C ~ L E N ~ A R  VEAR -[ ~ 1 FISCAL~'YEAR ' :'.: 

[ ] Transfer to [ 1 State.~Records Center [ - 1 ,Local Holding . .  Area: hold . . ~  .. . ~ ..... ~ Y e a W  . .  

[ ] Destroy. . .  ~ 

. .~ -, - . . -  
[ 1 Hold in the current files area month(s)/ . . .  year(+ 

. ~ -  . .. . . .  
.~ _. ~ ~ 

. .. . .. ~ ~. . .  
..: ., .~ . .  ~. . ~. . ~. - . . _ .  . .. 

~ . . ~  .: . -  ~~ 

.-. 
[ ] Transfer to State Archives for pt!rnianeiit retention. 

[ 1 Destroy irnniediately after (111 olf. 
[X]  Other: (Specify) :: : ~ e  :.- z - , ~ ~ t = ~ -  

Upon r e c e i p t  o f  f i n a l  ecceptance l e t t e r ,  remove from f i l e  a n d  p l a c e  i w i n a c t i v e  
f i l e ;  cu t  off i n a c t i v e  f i l e  a t  end o f  e,ach ca lendar  year; h o l d  i n  c u r r e n t  f i l e s  
area 2 years;  t hen  t r a n s f e r  t o  S t a t e  Records Center; hold 18 years; then des t roy .  
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(Indicate briefly ratioiialc for recommendations abovelor m i t e  additional remarks): 

~~~~ ~~. . .. _.__._f._______-__ and Administrative reauirement: The recommended retention guidelines satisfy Federal, S t a  

~ 'Attach' Samples of the Series 

16. Recommendations 
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, ~ ~.~ ~ . ~ , i' ,"YV : 

~~ ~ ~ 

.~ . .  
. ~. 


